
StaciJansma.com
Your Online 24/7 Virtual Assistant

Media Kit



StaciJansma.com Company Background
StaciJansma.com was established in May 2009. Through the virtual years, StaciJansma.com has been 
able to provide business owners of all shapes and sizes Virtual Administration support including E-
commerce solutions with shopping cart configuration, auto-responder management and setup of 
affiliate system. 

Business Services of transcribing audio and video presentations, Article & Press Release marketing to 
spread the word about your company and your new products & services available. Creating a Squidoo 
lens to promote your business or products & services, as well as generating a Sales Page campaign to 
allow your products & services to be available 24/7 through Promotional Marketing efforts. 

Staci Jansma, Virtual Assistant 

Staci is an internet entrepreneur focusing on helping others by providing 
assistance virtually. She delivers excellent service in proofreading articles, 
search engine optimization, shopping carts, affiliate programs, auto-responders, 
and creative projects. Staci is always eager to tackle a project. Staci is Your 
Online 24/7 Virtual Assistant ready to help when you need her.

Her professional background prior to 2009 included 5 years in Pharmaceuticals, 
as a Certified Pharmacy Technician for a Home Pharmacy Delivery company, 

and 5 year in Sales & Customer Service, as a representative for various companies including credit card 
and first-time homeowner’s mortgage services. She is a knight graduate of Wartburg College, after 
receiving her Bachelor of Arts degree in Business Administration with an emphasis on Management 
and Marketing in May 2003. 

Staci is first a wife and mother of 2 full-of-life children. She has learned that you can have it all. You 
can be with your children and watch them grow, as you work-at-home. This entire experience has been 
a blessing for her and her family and she is ready to take on the newest technology projects to help her 
excel and assist her clients with what they need done today. She knows that by working with a virtual 
assistant, it will allow more business profressionals to take back their lost time and dedicate it to what 
will help them keep moving forward and advance infront of their competitors.



Press Coverage

PRLog.com - http://www.prlog.org/10473014-local-virtual-assistant-shares-secrets-to-get-
organized.html

http://www.prlog.org/10473014-local-virtual-assistant-shares-secrets-to-get-organized.html
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Press Releases

Local Virtual Assistant Shares Secrets to Get Organized

By Staci Jansma | StaciJansma.com

Dated: Jan 03, 2010

Staci Jansma Celebrates “National Get Organized Month

Every new year, getting organized is one of the top five resolutions set by Americans. Yet, within just weeks 
many find their goal tossed by the wayside. According to one virtual assistant, it doesn’t have to be that way. 
Creating a system and getting help to stick to it is the key.

“With January National Get Organized Month, it is the perfect month to get organized and start your new year 
off right,” says Staci Jansma, owner of Your Online 24/7 Virtual Assistant. “Just about every organization - 
whether it's a business office, a school, or even a home - could benefit from better organization and a virtual 
assistant can help to keep a lot of the typical clutter away.”

Virtual assistants (VAs) are professional office assistants who provide office services and support without being 
physically present by using the Internet, fax, and telephone. Since much of their work is done online, they can 
work locally or globally. Founded in May 2009, Staci offers a variety of services including e-commerce 
solutions for your shopping cart setup including autoresponders and affiliate programs, promotional marketing 
through articles and press releases, transcription for audio and video, setup of social media community, and 
administrative services.

According to Jansma, technology has actually made the problem worse. She points to a recent survey done by 
National Public Radio that showed 75% of respondents say that since the advent of e-mail and electronic data 
and document storage, their family and personal paper and filing has increased (19%) or stayed the same (56%). 
“What people need is help building systems to offload certain tasks that are causing the chaos,” she says. “By 
optimizing workflow, you can increase productivity, reduce stress, and heighten profitability.”

She offers the following tips to help business people organize better:

• Keep all your information in one place. Many people who use a computer for work have a to-do manager, a 
contact manager, a project management service, a wiki, multiple email accounts, lists, multiple online 
documents, or one of the many other services available for managing our information. “The trouble is that all 
those systems can make things a bit disorganized,” says Jansma. “You can simplify this and keep yourself 
organized in one simple step: keep all your information in one place, start with a Gmail account for email and 
then, add a Google Friend Connect widget to your website – to keep in touch with your future connections.”

• Stop the interruptions. “Even the best intentions to get organized can go awry if you are continually interrupted 
by clients and colleagues wishing to talk to you either by telephone or in person,” says the virtual assistant. “The 
best way around this is to schedule your organizing during off hours, if possible. If not, schedule an appointment 
with yourself to focus on this activity, and during this time, let your calls go to voice mail and close your door to 
unscheduled visitors, if necessary.” 

• Use rules to tame your email inbox. “Does it take you nearly all day just to sift through them to find out which 
ones you need to deal with now, which ones can be dealt with later, or which ones are just junk?,” she says. 
“Then create rules that filter important emails, such as from customers or clients from newsletter subscriptions. 
Or begin to unsubscribe, if you are not reading the email and think you will get to it and you don’t – then just 
unsubscribe.”



• Think delegation for elimination. Business owners should be focused on the big picture items that grow your 
business. “What you should not be doing is worrying about getting your invoices out, mailing products, 
providing troubleshooting help, scheduling your time, and all those other administrative duties,” says Jansma. 
“In fact, the more time you spend on all the minutia of running a business, the less time you'll spend on tasks that 
can actually grow your business. That’s why delegation to others, including a virtual assistant is vital.”

For more information on organizing and delegation, contact Staci Jansma.

###

Your Online 24/7 Virtual Assistant is available to help you to set up your Shopping Cart, General Audio 
Transcription, Creating Squidoo Lens, Article & Press Release Marketing, and more.

Category Business, Home Business, Services

Tags e-commerce solutions, promotional marketing, business services, administration support, staci jansma, Virtual 
Assistant

Email Info@StaciJansma.com

Phone 605-370-4359

Address PO BOX 504

City/State Lakefield, Minnesota

Zip 56150

Country United States



Fact Sheet

• StaciJansma.com established in May 2009.

• Provide Virtual Administrative Services to Business Professionals.

• Staci Jansma is Your Online 24/7 Virtual Assistant.

• Member of MomMasterminds, a dynamic mastermind group at MomMasterminds.com.

• Member of RocketMoms, “Smartest Women on the Web” at Squidoo.com in August 2009-
present.

• Graduate of RocketMoms Session 3 in October 2009, Session 4 in December 2009.

• Member of Business & Learning, online source for work-at-home professionals in October 
2009.

• StaciJansma.com/Blog established December 1, 2009.

• Participated in the Giant Squid Challenge in December 2009 after completing 50+ Quality 
Lenses.

• Awarded “Giant Squid” on Squidoo.com in January 2009.

• Bachelor of Arts degree from Wartburg College, Waverly, Iowa in May 2003.



Contact Information

Staci Jansma

Internet Entreprenuer

Mobile: (605) 370-4359

Info@StaciJansma.com

http://StaciJansma.com

PO BOX 504

Lakefield, MN 56150

Logos, graphics and other photos can be found at our website at www.StaciJansma.com/media.
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